
• Secretary and Administrative Assistant

DEFENSE CAREER OVERVIEW:
Business Administration Jobs

Work Experience

Short-Term Training

High School 
Diploma

• Financial Analyst

Jobs requiring a master’s, PhD, or 
professional degree are also available. 

Please check with your career coach for 
more information.

• General Office Clerk

• Production, Planning, and Expediting Clerk
Moderate-Term Training

• Bookkeeping, Accounting, and Auditing Clerk
Long-Term Training + 2-4 Years of Experience

• Executive Secretary/Administrative Assistant
1-5 Years of Experience

Associate’s 
Degree

• Administrative Manager
Long-Term Training + 2-4 Years of Experience

• General and Operations Manager
1-5 Years of Experience

• Accountant
• Auditor

Bachelor’s 
Degree

Long-Term Training + 2-4 Years of Experience

• Marketing Manager
1-5 Years of Experience

• Personnel Assistant

• Budget Analyst
• Human Resources Specialist

• Management Analyst

Typical Education Level
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Rhode Island jobs and careers within the defense industry require different education, 
experience, and training. The industry has careers in the following areas: 
1) Computer professions and electrical engineering
2) Engineering, technical and production
3) Logistics and safety
4) Business administration

Click on any of the jobs listed to learn more.

Visit the U.S. Department of 
Defense website to learn about 
required government security 
clearance at http://www.dss.
mil/psmo-i/ps_faqs.html.
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